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IHos10:keHNe 0 X03AHCTBEHHOM OT/eJ1e

KI'BIIOY XI'MK

1. O01Me noJioKeHus

1.1. HacTrosimee nojio)keHUE ONpenesseT Ha3HaueHue, LEenH, 3aiadd, (QyHKUIuH,
IIpaBa, OTBETCTBEHHOCTb W OCHOBBI JCATEINBHOCTH XO3AWCTBEHHOIO OTAEIIA.
1.2. X034iCTBEHHBIM OTAEN OCYLIECTBISIET aJMHUHUCTPATUBHO-XO3IMCTBEHHOE
obecrnieueHue NEeATEIbHOCTH OpraHU3alxH.
1.3.  XO3giCTBEHHBI OTHOEN  SBISETCS  CaMOCTOSITENIBHBIM — CTPYKTYpPHBIM
MOAPA3AEICHUEM OPraHU3alMi U IOJYUHACTCS HEIOCPEICTBEHHO 3aMECTUTENIO
IHApPEKTOpa 10 aIMUHUCTPATUBHO — X031 CTBEHHOU pabore.
1.4. B cBoeit pnearenbHOCTH XO3AWCTBEHHBIM  OTIEN PYKOBOACTBYETCS
JNEUCTBYIOIIUM  3aKOHOJATENIbCTBOM, HOPMAaTHUBHO-IIPABOBBIMM  aKTaMU U
METOJAMYECKMMHU MaTepuaiaMu M0 XO3iWCTBEHHOMY OOCIIY)KMBaHWUIO, HOPMAMH U
IIPAaBWJIAMHM COJIEPXKAHMsI, DKCIUTyaTallud W PEMOHTA 3JaHUK, TEXHUYECKOTO
o0OpyZ0BaHUsl, HOPMATUBHBIMU JOKYMEHTaMH IO COOJIFOJICHUIO CAaHUTApHO-
IPOTUBOAIUAEMUYECKOTO PEKUMA, MTPOTUBOIMOKAPHONW OE30IaCHOCTH U TEXHHUKHU
0€30MacCHOCTH, OPraHU3aLMOHHO-PACTIOPSIUTEIbHBIMU ~ JTOKYMEHTaMU  CaMOM
OpraHu3aluu 17} HACTOALLUM ITOJIOKEHUEM.
1.5. JlesiTenbHOCTh XO3IMCTBEHHOTO OT/I€/Ia OCYIIECTBIISIETCS HA OCHOBE TEKYIIIETO
U IIEPCIEKTUBHOIO IUIAHUPOBAHUSA, COYETAaHUs EOUHOHAYalIusd B pPEUICHUU
BOIPOCOB CIIY>)KEOHOM JAESATETbHOCTH U KOJUIETHANIBHOCTH NPU UX OOCYXKIIEHUH,
NEPCOHAIIBHON OTBETCTBEHHOCTH PAOOTHUKOB 3a HaJUIeKallee HCIOJIHEHHE
BO3JIOKEHHBIX Ha HUX JOJKHOCTHBIX 00s13aHHOCTEH.
1.6. PaboTHMKH XO3MMCTBEHHOIO OTAEIa HA3HAYAIOTCd Ha JOJDKHOCTH U
OCBOOOXK/IAIOTCS  OT 3aHUMAEMbIX JIOJDKHOCTEH TMPHUKA30M  PYKOBOIUTEIS
OpraHu3alMd B  COOTBETCTBUM C  JICUCTBYIOIIMM  3aKOHOJATEIIbCTBOM.
1.7. KBamudukanronsuele TpeOoBaHUs, (PYHKIHOHAIbHbIE OOS3aHHOCTH, IpaBa,
OTBETCTBEHHOCTh  PAOOTHUKOB XO3SMCTBEHHOTO OTHENA PErJIaMEHTUPYIOTCS
JOJKHOCTHBIMM MHCTPYKIMSIMH, YTBEPKIAEMBIMU PYKOBOJMTEIIEM OPTaHU3ALINH.
1.8.  Xo034iCTBEHHBIM  OTHEN  OCYIIECTBISIET CBOIO  JCSTENBHOCTh  BO
B3aMMOJCHCTBUM C JPYTMMH CIy)X0aMHU M CTPYKTYPHBIMH MOJpa3fesieHUusIMU
OpraHu3alyy, a TaKXKe B IIpefenax CBOEH KOMIETEHLHMM CO CTOPOHHUMU
OpraHU3aLUsMHU.

1.9. 3a HeHaanexaiee MCIOJHEHUE JOKHOCTHBIX OOS3aHHOCTEH M HapylIeHHE
TPYAOBOM  OUCHUIUIMHBI ~ paOOTHHUKH  XO3SIMCTBEHHOrO  OT/AENa  HECyT
OTBETCTBEHHOCTh B MOPSAKE, MIPENYCMOTPEHHOM JNENCTBYIOIUM
3aKOHOAATENBCTBOM.

1.10. Hacrosiiee nojaoxeHue, CTpyKTypa U IITaTHOE pacCMCaHUE X03HCTBEHHOTO
OTJieJa YTBEPKAAKTCA PYKOBOIUTEIEM OPraHU3aLUN.



2. OcHOBHBIE 32/124YH X0351liCTBEHHOI'0 OT/I€Ja

2.1. AJIMHUHUCTPaTUBHO-XO031CTBEHHOE oOecrieueHue NEATEIbHOCTH
OpraHu3allii: TEXHUYECKoe OOCIyKMBaHUE 37aHUM, MOMEIIEHUH, 000py10BaHUs
(udToB, cucTeM OTOIUICHHUSI, BOJIOCHAOKEHM I, BEHTUIISIIIUM, DJIEKTPOCETEHN U T.1.),
IUITAHUPOBAHHUE, OPTraHU3alMsl W KOHTPOJb NPOBEACHUS HUX TEKYIIMX H
KalUTAJIbHBIX PEMOHTOB, CHa0XeHUE MeOebl0, XO3SMCTBEHHBIM HWHBEHTAPEM,
CPEACTBAMH MEXaHU3alMU UHXEHEPHOTO U YIIPABICHUYECKOTO TPyAa, OpraHU3aLUs
TPAHCIIOPTHOTO o0ecrieueHus U OXpaHsbl.
2.2. OpraHu3alMOHHO-METOAUYECKOE PYKOBOACTBO M KOHTPOJb JESITEIBHOCTH
CTPYKTYPHBIX NOJpA3JIEICHUNA OpraHu3alMh IO BOIPOCAM XO3AMCTBEHHOIO
0OCITy’)KMBaHHS, PAlMOHAIBHOTO HCIOJIb30BaHUS MAaTEPUAIBbHBIX M (DMHAHCOBBIX
pECypCOB, COXPaHHOCTH COOCTBEHHOCTHU OpraHu3alMH.
2.3. llogrotoBka M  MNpEACTaBICHUE  PYKOBOJCTBY  HH(OpPMAMOHHO-
AHAIMTHUYECKUX MaTEpPUAIIOB O COCTOSHMM M  TNEpPCIEKTUBAaX  Pa3BUTHUSA
XO3SIMICTBEHHOTO ~ 00€CledYeHHsT  JIeATENbHOCTH  OpraHM3aliM, pa3paboTka
OPEJIOKEHUM 110 COBEPIICHCTBOBAHUIO CIYXKOBI XO3SIMICTBEHHOTO OT[Ena.
2.4. CoBepllIEHCTBOBAHUE M BHEAPEHUE HOBBIX METOJOB OpraHM3allMM padoThl, B
TOM UHCJIE HAa OCHOBE MHCIIOJIb30BAaHUSI COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH.

2.5. VYyactMe B IOATOTOBKE M MWCIOJHEHUU YIPABICHUYECKUX pELICHUI
PYKOBOJICTBa IO BONPOCaM aJMUHUCTPATUBHO-XO3SIMCTBEHHOr0 00O€CIeueHus
NesATEeIbHOCTH OpraHu3aIHH.
2.6. Kontpons B mpenenax cBOed KOMIETEHIIMU 3a COOJIIOJCHWEM CaHUTapHO-
MPOTUBOAIUJAEMUYECKOTO PEXUMa, NPABWI TMPOTHUBOMOKAPHON O€30MacHOCTH,
HOPM TEXHUKH O€30MaCHOCTH, CBOEBPEMEHHOE MPUHITHE HEOOXOJUMBIX MEp MpHU
BBISIBJICHUU (dakToB ux HapyILIEHUS.
2.7. Bepenue npeRyCMOTPEHHOM JE€WCTBYIOIIMMH HOPMATHBHO-IIPABOBBIMU
aKTaMH COOTBETCTBYIOIIECH JOKYMEHTALlMH, NPEIOCTaBICHUE B YCTAHOBJICHHBIE
CPOKHM CTAaTUCTHYECKONW M WHOM WMH(OpManuu o ACATEIHHOCTU XO3SHCTBEHHOTO
oTzena.

2.8. PemieHue MHBIX 3aJ1a4 B COOTBETCTBHUHU C LIEISAMU OPTraHU3ALHH.

3. OcHOBHbBIE (PDYHKIIUH X0351iICTBEHHOI0 0T/Ae/Ia

3.1. IltanupoBanue, opraHu3alys 1 KOHTPOJIb aIMUHUCTPATUBHO-X03SIMCTBEHHOTO
obecrieueHus JIeSITeIbHOCTU OpraHU3alH.
3.2. X03siCTBEHHOE OOCTY)KMBAaHUE M OOECICUCHHUE HAJICKAIIEr0 COCTOSHUS B
COOTBETCTBUM C TMPABWIAMH M HOPMaMHM TPOU3BOIACTBEHHOMW CAaHUTAPUU U
MPOTUBOIIOKAPHOW 3allUThl 3JaHUKW U TOMELICHUW, B KOTOPBIX PACIOJIOKEHBI
NMoApa3JejeHus OpTraHu3allMk, KOHTPOJb 3a MCIPABHOCTBIO 00OpYyIOBaHUS

(ocBerieHus, CHUCTEM OTOTIJICHUS, BEHTWJISAIIUHN " Ip.).
3.3. YyacTre B WMHBEHTapHU3allud 3JaHUM, MOMEIICHU, 000pyIOBaHUS B IEJISAX
KOHTPOJIA 1504 COXPAaHHOCTH u TEXHUYECKOTO COCTOSIHUSI.

3.4. IlnaHupoBaHME TEKYIIMX M KaNHUTaJIbHBIX PEMOHTOB OCHOBHBIX (DOHIOB



(3maHuii, cucTeM BOJOCHAOXKEHHs, BO3AYXOIMPOBOJOB U JIPYTHX COOPYKECHHIA),
COCTaBJICHHE CMET XO03sIICTBEHHBIX pacxo/ioB.
3.5. PeMOHT nomenieHuii, KOHTPOJIb KayecTBa BBINOJHEHUS PEMOHTHBIX pPadoT.
3.6. OOecnedeHne MOAPA3JCICHUN OpraHu3alui MeOeblo, XO03MCTBEHHBIM
MHBEHTApEM, CPEICTBAMU MEXAHU3AllMU WHKEHEPHOTO U yIPABIECHUYECKOIO TPY/Ia,
KOHTPOJIb 32 UX PallMOHAIbHBIM HCIIOJIb30BAHUEM, COXPAHHOCTBIO, IIPOBEICHUEM
CBOEBPEMEHHOTO PEMOHTA.
3.7. Odopmienue HEOOXOOUMBIX JOKYMEHTOB JJIsl 3aKJIIOUYEHUS JIOTOBOPOB Ha
IpOBEJEHNE pabdOT W  OKa3aHWe YyCIyr CTOPOHHMMH  OpraHU3alUsMU.
3.8. IlonydeHne u XpaHeHUE KAHUEIAPCKUX IMPUHAICKHOCTEH, XO3AMCTBEHHBIX
MaTepuaoB, O0OOpYyAOBaHHWs, WHBEHTaps, OOECIHEUYCHHE UMH CTPYKTYPHBIX
NOJpa3[e/ICHUN  OpPraHM3alliM, Y4YeT MX pPacXOJOBaHWs M COCTABIICHUE

YCTaHOBJICHHOM OTYETHOCTH.
3.9. KoHTpodb paioHAIbHOTO pPAacXOJ0BaHUs MAaTepuajgoB U (HUHAHCOBBIX
CPENCTB, BBIJICIISIEMBIX JUIsL XO3SIMCTBEHHBIX LEJICH.

3.10. bnaroyctpoiicTBO, O3€JI€HEHHE, YOOpKa TEpPUTOPUU, TMPA3THUYHOE
XYI0KECTBEHHOE oopmiieHHE dacanon 3aHUN u IIPOXO/IHBIX.
3.11. XozsiicTBeHHOE OOCTY>KMBaHHE MPOBOJIUMBIX COBELIaHUM, KOH(MEpPEHIUH,
CEMUHapOB 151 D110 0704 MEPOIPUSITHH.
3.12. Opranuzaius TPaHCIOPTHOTO OOECIEUYECHHs JEATEIbHOCTH OpTraHU3alluu.
[Ipu oTCyTCTBUM COOCTBEHHOTO AaBTOTPAHCIIOpPTa IMOJTOTOBKA JOTOBOPOB Ha
TPAHCIIOPTHOE OOCTY>KMBAaHHE CTOPOHHUMH OpraHU3aI[UsIMH.

3.13. B cooTBeTCTBUM C JEUCTBYIOIIMMH NpaBWJIaMH W HOpPMAaTHBaMU
OpraHu3alys SKCIUIyaTalldkd W CBOEBPEMEHHOTO pPEMOHTa TEXHHUYECKOTO
o0opyaoBaHus (NIEKTPUUECKHUX CETEH, TUPTOB, CUCTEM OTOIJICHUS, BEHTUISIIUU U
T.1.), OecnepeboitHoe oOecrnieueHUe 3AaHUW UM TOMENIEHUNW OpraHu3aluu

DIEKTPOIHEPTUEN, TEILIOM, BOJIOM, KOHTpPOJb 3a HUX palUOHAJIbHBIM
Pacxo0/I0BaHUEM.

3.14. Opranuzanus 151 oOecrieueHne MIPOITYCKHOTO pexuma.
3.15. Opranuzauusi ¥ KOHTPOJb JEATEIBHOCTH CKJIaJ0B aJIMUHUCTPATHUBHO-
XO03MCTBEHHOU CITYKOBI.

3.16. IlpoBenenue nHGOPMAITMOHHO-PA3HICHUTEILHON PabOThI Cpei paOOTHUKOB
OpraHW3alliy, HANpPaBJICHHOW Ha OOECTEUYCHHE COXPAHHOCTH W COJIEpPKaHUS B
UCIIPAaBHOM COCTOSIHMM 3JIJaHWM, TIOMEIICHUH W MMYIIECTBA OpTraHMU3alIuH,
OepekHOE OTHOIIEHWE K OOOpPYIOBaHWIO M HDKOHOMHOE HCIIOJb30BAHHE
MaTEepUANBHBIX M DJHEPTETHYECKHX PECYpCcOB (DIEKTPOIHEPTHUH, TEIUIa, BOJBI,
KaHICIIAPCKUX  MPUHAUICKHOCTEH,  pacXOAHBIX  MaTepuajioB W T.J.).
3.17. IlpoBeneHrE MPOTHBOIOXKAPHBIX W MPOTHBOIUIEMUYSCKUX MEPOIPHUATHH.
3.18. OcymectBiieHre B Tpeaenax CBOSH KOMIIETCHIIMM WHBIX (GYHKIUN B
COOTBETCTBHH C IIEJISIMU U 3a/1a4aMU OpTaHU3AIIHH.



4. IIpaBa v OTBETCTBEHHOCTH

4.1. X03sHUCTBEHHBIN OT/Ie]T UMEET MPaBo:

- MMOJTy4aTh MOCTYMAIONIME B OPraHU3aI|I0 TOKYMEHTBI U UHBbIC HH(POPMAIMOHHBIE
MaTepHuabl 0 CBOEMY MPO(HUITIO JEATETBHOCTH JIJIs1 03HAKOMJICHHS,
CHUCTEMAaTHU3UPOBAHHOT'O yUeTa U UCIOJIb30BaHUs B paboTe;

- 3aMpaluBaTh U MOJy4aTh OT PYKOBOJMUTENECH OpTaHU3aIllUd U €€ CTPYKTYPHBIX
nojApasjeaeHuii nHPopMaIuio, HeOOXOIUMYIO JJISI BBITIOJIHEHHUS BO3JIOKEHHBIX Ha
Hee 33/1a4 ¥ PYHKIIHIA;

- OCYILIECTBIIATH B MPEEIax CBOCH KOMIIETEHIIMU IPOBEPKY U KOOPAUHALIUIO
JESATEIbHOCTH CTPYKTYPHBIX MOAPA3ICICHUH IO BONPOCAM aIMUHUCTPATHUBHO-
X035MCTBEHHOTO 00ECTICUCHHUSI, O Pe3yJIbTaTax MPOBEPOK JOKIAIbIBATH
PYKOBOJICTBY OpTaHW3allHH;

- BHOCHUTb MPEJJIOKEHUS IO COBEPIIICHCTBOBAHUIO (JOPM U METOJIOB PAOOTHI
XO35IMCTBEHHOT'O OT/IEJIAa U OPTraHU3alUH B LIEJIOM;

- Y4aCTBOBaTh B M1OJI00PE U PACCTAHOBKE KaJPOB IO CBOEMY MPODUITIO
JICSITEIBbHOCTH;

- BHOCUTb ITPEJIOKEHUS] PYKOBOACTBY OPTaHU3ALMH 110 TTOBBIIICHUIO
KBaJIU(UKAIIUH, TIOOIIPEHUIO U HAJIOKEHUIO B3bICKaHHUI Ha paOOTHUKOB
XO35IUCTBEHHOTO OTJIEJIA U JPYTUX CTPYKTYPHBIX MOAPA3ACICHUN OPTraHU3AUHU 110
CBOeMY ITPOGHUIIIO IeITSIHBHOCTH;

- Y4aCTBOBATh B COBEIIAHUSAX ITPU PACCMOTPEHNUH BOITPOCOB XO3SIMCTBEHHOTO
obOecrieueHus AeATeIbHOCTU OpraHu3aIuu.

3amecTtutelnb nupekropa no AXP A. B. CuBopakia



